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Blood, Bone Marrow, & Organ Donation
City of Rochester Organizational Policy 
Purpose 
It is the intent of the City of Rochester to encourage participation in the Mayo Clinic Blood Donor Program by allowing employees the opportunity to donate blood. Blood donations include the donation of blood, plasma, or platelets. The City will also grant paid leave time to an employee who is seeking to undergo a medical procedure to donate blood marrow or who donates an organ or partial organ.
Nothing stated in this policy creates an employment contract between the City of Rochester and its employees.
Eligibility
Employees who are classified as regular, benefits eligible may be eligible for leave under this policy. Regular, benefits eligible is defined as employees whose length of employment is scheduled to last more than 12 months and who are working 20 hours or more per week. Employees regularly scheduled to work less than 20 hours per week or hired as a temporary or seasonal employee shall not be eligible for leave under this policy.  
Employees requesting leave time for blood donations must have successfully completed their initial probationary period and be in good performance standing at the time of donation. 
Notice Requirements
Eligible employees must provide sufficient notice of donation in order to be eligible for leave under this policy. 
Blood Donation
Requests for time off to donate blood will be balanced with the needs of the business, including adequate staffing levels, the needs of the community, and other work requirements. Blood donation leave cannot result in departmental or personal overtime. Supervisory approval must be obtained by the employee at least 2 days in advance of the donation day in order to receive the paid leave. 
Any employee determined to be abusing the provisions of the blood donation leave shall be subject to disciplinary action, up to and including termination.
Bone Marrow and Organ Donation
Employees undergoing a medical procedure to donate bone marrow or an organ must provide advance written notice to their supervisor and the human resources benefits team via email at benefits@rochestermn.gov. 
Employees will be required to provide medical certification from a physician indicating the purpose and length of each leave that is requested for bone marrow or organ donation. 
Leave Hours
Eligible employees are permitted up to a maximum number of hours based on donation type and medical need. 
Blood Donation
Blood donation leave may be taken in 15-minute increments, up to 1 hour per blood donation, with a maximum of 6 hours of paid leave per calendar year, to donate blood during the workday. Leave is prorated by full time equivalency (FTE) with the annual amount rounded to the nearest quarter hour. 
Employees are not eligible for blood donation leave outside their normally scheduled work hours and blood donation leave cannot be applied to exceed the employee’s FTE or result in overtime. Blood donation leave must be documented on the employee’s timesheet by adding a note for the time spent donating blood. 
Employees may request additional time off per calendar year for blood donation so long as they have sufficient leave balances to cover their absence. Advance supervisor approval is required, and employees will be required to use vacation leave, compensatory leave, paid time off (PTO), or flexible leave time. Sick leave is not eligible to be used for blood donation.
Bone Marrow and Organ Donation
Bone marrow or organ donation leave may be taken in 15-minute increments, up to a combined maximum of 40 hours for each donation. If there is a medical determination that the employee does not qualify as a bone marrow or organ donor, the paid leave of absence granted to the employee prior to the medical determination is not forfeited. Bone marrow or organ donation leave must be properly coded on the employee’s timesheet.
Bone marrow or organ donation leave will run concurrent with other applicable leave laws. Employees will be required to apply for Minnesota Paid Family Medical Leave (PFML). If approved, the City will supplement the PFML payment. Employees may request additional time off per donation, provided medical documentation supports the need for additional time off. Employees will be required to submit a Leave of Absence Request Form if additional time off is being requested and they will be required to use personal accruals, unless covered under PFML. Refer to the Family and Medical Leave policy for rights and responsibilities under PFML.
Associated Forms
All forms associated with this policy can be found on Rochester@Work. 
· Leave of Absence Request Form
Legal & Statutory Authority 
· MN Statute 181.945
· MN Statute 181.9456
· MN Statute 181.9458
Approval & Policy Revisions
Policy revisions approved on July 1, 2026
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Alison Zelms, City Administrator
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