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Outside Employment
City of Rochester Organizational Policy
Purpose
To establish expectations and limitations regarding employment outside of the City to ensure that outside work does not interfere with City operations, employee performance, or public trust.
Nothing stated in this policy creates an employment contract between the City of Rochester and its employees.
Violations of the conditions may subject an employee to discipline up to and including the immediate termination of his or her employment.  
General Policy
Employment outside of the City is discouraged but permitted when it does not conflict with interests of the City. The City is considered the employee’s primary employer and, City employment will take precedence in all work-related matters.  
Outside employment will not be considered a valid reason for absenteeism, tardiness, unavailability for required overtime or on-call duties, or diminished job performance.  
Conditions of Outside Employment
Outside employment must comply with the following:
Performance and Availability
Outside employment must not adversely affect the employee’s job performance, attendance, or ability to fulfill all job-related responsibilities, including overtime and on-call obligations as required by their position.  
Work Hours and Use of City Resources
Outside employment must be performed outside of the employee’s scheduled City work hours. Employees are prohibited from:
· Receiving compensation from another employer for work done during hours for which they are paid by the City.  
· Using City time, materials, equipment, supplies, tools, or vehicles for outside employment. 
Limitation on Hours
Employees should not engage in more than 20 hours per week of outside employment.  Department Heads are responsible for monitoring compliance with this guideline and addressing concerns related to fatigue, performance or operational impact. 
Conflict of Interest and Code of Conduct
Outside employment must comply with the City’s Code of Conduct policy and must not create a conflict of interest, or the appearance of a conflict. Prohibited activities include, but are not limited to: 
· Working for an individual or entity that has, or is seeking to obtain, a contract with the City. 
· Engaging in work that compromises an employee’s independent judgment, or objectivity in City duties. 
· Disclosing or using confidential or non-public City information for personal gain. 
· Participating in outside employment that reflects negatively on the City or undermines public trust. 
Work-related Injury During Outside Employment
Injuries sustained during outside employment are not considered work-related under City employment. Employees are not eligible for Workers’ Compensation benefits through the City for such injuries and may use accrued leave for absences resulting from outside employment injuries. 
Approval and Oversight
Employees must disclose outside employment to their Department Head prior to beginning such work. The City reserves the right to deny or require modification of outside employment that does not meet the requirements of this policy. 
Approval & Policy Revisions
Policy revisions approved on July 1, 2026
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Alison Zelms, City Administrator
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